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How to Export Transactions

Step 1: Login to your online banking and navigate to the account you wish to export, click on the
account to view the transactions.

Step 2: Select the “Show Filters” Option and enter in the dates of the transactions to export

Show Filters
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Step 3: Select the Export Button at the top right of the transaction view and select the appropriate file
type for your accounting software

Spreadsheet (xIs)

Spreadsheet (csv)
Microsoft OFX (ofx)

Quicken (gfx)
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Quickbooks (gqbo)
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